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YTBEPX/IALO
. «IlepcnexTusa»
M.B. I'ambypr

Ioaokenue 0 pacnHCAHHN YHeOHbIX 3AHATHII B ABTOHOMHOH HEKOMMEP4eCKOH
npodeccHoHaNbHOI 00pasoBaTenbHON opranusauun «CHOMPCKHH MHOrOnPOPUAbHBIH
koanemk «llepecnexTusa»

1. OOmme nonoxenus

1.1. Hacrosiiee [TonoxeHue cocTapieHo B cOOTBETCTBIN MeaepaibHbIM 3aKOHOM OT 29 nekabpst
2012 r. N 273-®3 «006 obpasosanuu B Poccuiickoii ®enepauun», PenepaibHbIM 3aKOHOM OT
27.07.2006r. Ne 152-@3 «O nepcoHanbHbIX AaHHBIX» (¢ H3MenenuAMy Ha 6 despans 2023 roaa),
Ipuxazom Musnnpoceewenus Poccuu or 04.10.2023 N 738 "O6 yreepxkaedun (penepanbHOro
MEepPEedHsi 3NMEKTPOHHBIX O0Opa30BaTENbHBIX PECYPCOB, MOMYINEHHBIX K HCIOJAb30BAHMIO TIPH
peanu3aiMy  MMEIOLHX TOCYAApCTBEHHYIO aKKpeNHTALHi0 00pasoBaTelNbHBIX MPOrpaMm
HAYa/IbHOTO 0011ero, OCHOBHOIO 00u1ero, cpenHero obmero oopazosanus" (3aperuCTpupoBaHo B
Mumnrocre Poccun 02.11.2023 N 75821); YeraBom Konnemka 1 MHbIMH HOPMaTHBHBIMU aKTaMH.

2. HasnaueHue U 001aCTb NPUMEHEHUS

2.1. Llenu u 3anaun pacnucania y4eOHbIX 3aHATHIL:

2.1.1. Pacriucanue yueOHbIX 3aHATHIT ABJIACTCA OXHUM U3 OCHOBHBIX JOKYMEHTOB, PETYJIMPYIOMIHX
obpazoBarenbHBINf MpoLECC B KOJUIEDKE I 00pas’oBaTe/bHBIX MPOrpamMM  CPeIHEro
npodECCHOHAILHONO 00Pa30BaHKA MO IHAM HENCJH B paspese CreLHaJbHOCTEN, KypCcoB, rpymn
TIOATPY I,

2.1.2. Pacnucanme yueOHbIX 3aHATHII cnocobcrsyer 3ddexrnBrOi opranuzanun y4eOHOIO
npouecca. IIpu cocTaBneHin pacnucaHus YYUThIBACTCA TIPHHLIMI PABHOMEPHOTO PACHIPEACACHLS
yueOHOM Harpy3ku 1 HEMPEePLIBHOTO y4eOHOro npoLecca B TeHEHHE HEIeTi.

2.1.3. Yepes pacnmcanune yqeOHbIX 3aHATHH PeasiM3ylOTCsi OCHOBbI PALIMOHANBHOH OpraHu3anuu
yueOHOTo NpoLecca U PemarTes CIEAYIOIHE 3a0a4u:

— BBITNIOJIHEHHE Y4YeOHbIX MIAHOB H Y4eOHBIX NporpamMmm;

— CO3/I@HUE ONTUMANIBHOTO peskuma padoTbl CTY/IEHTOB B TEYEHME [IHS, HEIEJIH, CEMECTPA,

— CO3JIAHHWE ONTHMAJIbHBIX YCJOBHH /15 BBINOJHEHHA NEJArOrH4ECKHM KOJUICKTHBOM KOJUICKA
CBOMX JIOMKHOCTHBIX 00si3aHHOCTEl B paMkax oOpasosarenbHbix nporpamm CIIO;

—  pauMOHAIbHOE MCHOojb30BaHWe kaOuHeToB, macrepckux, saboparopui, oOecneuenune
CaHUTAPHO-IHIMEHHYECKUX TPeOOBaHHI,

— soinosnserune CanlluH.



2.2. PacniicaHue B KOJIE/KE COCTARJIAETCS O CIEYFONHM BHIIaM O0yYeHNs:

— cpenHee mnpodeccroHanbHOe 00pa3oBaHHWE MO MPOrpaMMaM TMONTOTOBKH CHELMAIHCTOB
CpeIHero 3BeHa,

— cpeaHee npodeccroHanbHOoe 00pa3oBaHKE MO MPOrpaMMaM MOArOTOBKH KBaNH(PULIMPOBAHHbBIX
pabounx (cnyKammx)

2.3. PacniucaHue COCTABIISIETCs 110 CAEAYIOIHUM (opMaM OOyHeHHSA:

_ouHas (opma oOyueHus;

— OYHO-3a04Has Gopma 00yueHHA,

- 3a0uHas Gopma odyyeHus.

3.Ilopsinok cocTaBieHUs U KOPPEKTHPOBKU PACITHCAHMSA

3.1. TpeGoBanus K COCTABICHHIO YueOHbIX 3aHATHIT

3.1.1. Pacrniucanue y4eOHBIX 3aHATHH COCTABIACTCA B COOTBETCTBHM C Y4eOHBIM NJIaHOM H
rpadukoM yueOHOTo IpoLecca, YTBEP)KAAeTCs AUPEKTOPOM KOUISKa.

3.1.2. Pacnuicanue yueOHBIX 3aHATHI NpeyCMaTpHUBaeT HeNpepeiBHOCTL yuedHOro mpoiecca B
TEYCHHH IHA PABHOMEPHOE paclpesieieHue y4eOHOH Harpy3ku CTYIEHTOB B TCHEHMM HEJENH.
3.1.3. Pacnucanue Ui O4YHOIL, OYHO-3a0YHBIX M 3a04YHBIX (OpPM OOYYEHHA COCTABISAETCA
cnerquanucrom no YMP, npu sTom:

— pacnucaHme y4eOHBIX 3aHATHH IS CTYIEHTOB IO O4YHON, O9HO-3204HOH (opm 0OyveHus
COCTABJIAETCSl HA KAXK/IbIH cemecTp oOyueHHs:

— pacnucaHue Yy4eOHbIX 3aHATHIH 3a04HOIl (opmbl OOyueHHMs COCTaBJISETCs Ha TePHON
JNEKLMOHHO-IK3aMEHALIMOHHOH CECCHH.

3.1.4. Tlpu cocraenennn pacrnucanus cneuuanuct o YMP ykaspiBaeT nonHoe Ha3BaHue
JUCHMIUTUHBL, MEXKIUCLMIUIMHAPHOTO Kypca B COOTBETCTBHH C yueOHbIM miuanom, ©.H.O.
npenoaaBaTes.

3.1.5. Pacriucanue COCTaBJIsIETCS HA ceMecTp. YueOHble 3amaTHA HauuHatoTes ¢ 8.30 wacoB u
3aBepmaloTcss He mosnHee 19.25 gacoB. YueOHble 3aHSTHA AN CTYJAGHTOB 3a04HOIT (HOPMbI
o0yuenus HaunHaroTes B 8.30 wacos U 3aBepmaoTes He nozanee 20.00 yacos.

3.1.6. IlponomxurensHocTh 3ausaTha (mapel) 1 gac 30 munyTt IIponomxurensHOCTE nepeMeH BO
BpeMst yueOHbIX 3aHaTuil cocrapnsier 10 MuHyT [lis nuTaHus CTYAEHTOB IPENyCMaTpHBaeTCs
nepebiii nepepeis 40 MUHYT, BTOpOii nepepsiB 20 MUHYT.

3.1.7. TIponom:KuTeNbHOCTL 3aHATHS MOXKET H3MEHHUTHLCH MO MPHKasy AHPEKTOpa B ciy4ae
NPOMU3BOACTBEHHOH HeoOXonumMocTu. B pacnucanuy yKasbIBalOTCs AHH MPAKTHUKH.

3.1.8. YueOnas Harpy3ka CIyl€HTa, YKa3aHHas B PAaCIMCAaHMHM C YHYETOM IPAKTUK HE MOKET
npeBbIuaTh 36 4acoB (ayAHTOPHBIX) B HEACIIO.

3.1.9. Ilpu KOppeK1UU PAaCIUCAHUSI MOTYT ObITh yUTEHbI MONOKEHH OTAEAbHbBIX npenonaBaTe.neH
CBAI3aHHBIE C MX YYaCTHEM B Hay4HOH y4eOHOMETONMYECKOH 1 BOCIHMTATENbHOH paboTe, a TaKKe
C CEMEIHBIM MONOKEHUEM.

3.1.10. Pacricanue JOBOAUTCS A0 CBEJICHHS CTYIEHTOB M NPENonaBarteeii ne nossxee, yem 3a 0
IHEH 10 HaJdana 3aHATHIL.

3.1.11, CormacoBaHHOE W YTBEPKACHHOE pPACHMCAHHC AOBOAMTCS [0 CBCACHUSL CTYACHTOB
KOJUTE/KA uepes3 JINUHbIA kaOuHeT, CallT KOJUIeKA.

3.1.12. B Teyenue yu4eOHOMO rojia CTY/I€HTAM MPEAOCTABAIOTCS KAHUKYJbl B COOTBETCTBHU C
rpadukoM yueOHOro nmpouecca.

3.1.13. Ha kaayro 9K3aMEHALIMOHHY 0 CECCHIO, YCTAHOBIEHHYIO rpadukom yuebHOro npouecca,
yueOHbIM M13HOM, 3aMECTUTENIEM JMPEKTOpa 10 yueOGHO-MeTOAMYecKol paboTe coCTaBIseTCs
pacnucaHue HK3aMCHOB W KOHCYJIBTAIHi, KOTOPOE YTBEPIKAACTCA AUPEKTOPOM, W JOBOAHTCA 10
CBEJICHUS CTYIEHTOB HE MMO3HEe, YeM 33 [Be HeeJH 110 Hauana ceccun. [lornyckaeTcs mposenenne
MPOMEKYTOUHOW aTTECTAIMM  CTYAIGHTOB MO AMCUWIUIHHE, MEXIUCHHTUIMHAPHOMY KypCy
HEMOCPEACTBEHHO 110 OKOHYaHHH H3YYCHMS.

3.2. BHeceHHe U3MEHEHUH B PACMUCAHHE YUEOHBIX 3aHATHIA.



3.2.1. B Teuenuie ceMecTpa B paCvCaHUe MOI'yT BHOCUTBCS W3MEHEHNSI, CBS3aHHbIE C BPEMEHHBIM
OTCYTCTBHEM MPENOAABATENEH, nepepacnpeneneHneM yueOHOH Harpy3kn. B ciyyae BpemeHHOro
OTCYTCTBHSA TMpernopasateis (OTNyCK, KOMaHIUPOBKA, [UIHTENbHBIH OONBHHYHBIH, 0OyveHHe)
HAYaJIbHUKOM Y4eOHOH 4acTei0 rpaduk 3aMeH y4eOHBIX 3aHSTHI, KOTOPBIM MOANMMCHIBAETCH
3aMECTUTENIEM JMPEKTOPa No yueOHO-MeToanyeckoi pabore.

3.2.2. 1lpaBO BHOCHTb M3MEHEHHS B PACHHCAHHE HMEET TOIBLKO 3aMECTHTENb AMPEKTOpa Mo
yueOHo-MeTonuueckoil pabore.

3.2.3. IlpenonaparensaM 3ampeilaeTcsi MEPEHOCHTH BPEMA M MECTO 3aHaATHH, M3MeHeHus B
pacrnucaHHu NPOBOAATCA NMOCHE COMIACOBAHUS C YIEOHBIM OTIEIOM.

4. Ilepeverb NOKYMEHTOB, HEOOXOAMMBIX sl COCTABJICHHS PACITHCAHMS

4.1. lnsi cocTaBneHus pacrnucatmsi y4eOHbIX 3aHATUIN HEOOXOMUMbI IOKYMEHTHI:

4.1.1. Yreepxaernbiii rpaduk yueGHOro npouecca.

4.2.1. YTBepxneHHBIe yueOHbIe MIAHBI OUHOM, OYHO-3a04HONM M 3a04HON (POpMBI 0OyUeHHs Ha
IJIaHUPYEMBbI yyeOHblil ron. MIConHUTeNE - 3aMeCTHTENb JAMPEKTOPA 10 YueOHO-MeTONUYECKOH
pabore.

4.3.1. YTBeprkaennoe pacnpenesenne yueOHoH Harpy3KH npenogasarenei.

4.4.1. KonuuecTBo y4eOHBIX Py MO CELHaIbHOCTH M TIPODECCHIM.

5. KoHTpone 1 OTBETCTBEHHOCTD

5.1. OOwmmii KOHTPONb HAJA COCTABJIECHHEM Y4Y€OHOTrO pAaCHMCAHUS M €r0  BbIMOJHEHHEM
OCYLIECTBIAET 3aMECTHUTE b AUPEKTOPA MO yueOHO-METOAHYECKOI padbore.

5.2. HayanbHUK y4ebHOro OTAe/a KOHTPOJIHPYET:

— FOTOBHOCTb ayAMTOPHOIO (POHAA K HAYaly 3aHATHH B KQKIOM riepHone oOy4eH s, MPOM3BOIUT
€ro pacrnpenesienue, npouece peanu3aluy yTBEPIKACHHOrO y4eOHOro pacrucanmsi rOTOBHOCTD
aynuTopuii M olecrieyeHue [JOCTyNMa B HHUX IPENojaBaresieidl Ui TPOBEASHMS 3aHATHMA
CBOEBPEMEHHOCTh Hayaja M OKOHYAHHUA 3aHATHH NPOBENCHHE 3aHATHH COTIACHO PAaCIMCaHMIO
COOTBETCTBHE HCMOJL3YEMbIX ayAMTOPHIH, YKAa3aHHBIX B PaCOHMCaHHH, MPEnoaaBaeMbl
aucuuminHaM, MJIK — cornacoBaHHe M3MEHEHHWil B pAaCIHCAHUU 3aHATHHA W BbIIENEHHE
JIOTIOJIHMTEJIbHBIX ayIAUTOPHI B Ciydae HeoOXOnuMOCTH,;

— BBINOJIHEHHE 00beMa 4acoB B COOTBETCTBHH ¢ y4eOHbIM IJIAHOM KOJLIEIKA

5.3. Pacnucanue QHEBHOTO (OYHOIO) OTACICHHSA, OYHO-3a0YHOM M 3a04HON (OPMBI OOYYEHHS.
XpansTcs B yueOHOM 4aCcTH B TEYEHHE OAHOIO I0O/a.

5.4. TlposeaeHne 3aHATHIT 110 YTBEPKACHHOMY Y4EOHOMY pacmucaHue OCYIIECTBIAIOT YKa3aHHbIE
B HEM MPEINOABATENN, KOTOPbIE HECYT 3@ 9TO OTBETCTBEHHOCTb.
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